MANUAL PENGGUNA BAHARU
CARA MENUKAR KATALALUAN (BAGI PENGGUNA KALI PERTAMA)

< C @& httpsy//webmel.perak.gov.my

- Webmel Perak

mel Rasmi Kerajaan Negeri Perak

Usemame:

Password:

B stay signed in
Version: Default Al VWhat's This?

Taip url https://webmel.perak.gov.my (pastikan paparan adalah seperti diatas).

. Webmel Perak

& Emel Rasmi Kerajaan Negeri Perak:

Usemame: ahmadtarmizi

Password:

| Stay signed in

Version: Default

Masukkan ID Emel dan katalaluan sementara seperti yang telah diberikan.

Disediakan Oleh: Mior Khairil Faizal, Bahagian Pengurusan Maklumat, Pejabat SUK Perak


https://webmel.perak.gov.my/

- Webmel Perak

Emel/Rasmi Kerajaan Negen Perak

Your password is no longer valid. Please choose a new
password.

Username: ahmadtarmizi
Password:
Mew Password:

Confirm:

n Stay signed in

Version: Default Ll What's This?

Paparan diatas akan keluar bagi pengguna kali pertama.

Sila masukkan katalaluan sementara pada ruangan password dan katalaluan baru (katalaluan yang
dicipta sendiri) pada ruangan New Password dan Confirm.

Pastikan katalaluan yang baru terdiri daripada minimum 8 aksara gabungan huruf & nombor (sekurang-
kurangnya 1 huruf besar)
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CARA MENUKAR KATALALUAN (BAGI PENGGUNA SEDIA ADA)

Contacts ~ Calendar  Tasks  Briefcase  Preferences

5

9 New Message -

= T~ N actions - Read More | ® view =

eply | Repiyto Al | Forward Delete | Spa
‘D‘ ||t #] o]2] From | @] subject ’ | size | Received ¢

¥ Mail Folders

& Inbox -

Klik pada nama pengguna masing-masing pada penjuru kanan sebelah atas dan kemudin klik Change
Password.

- Webmel Perak

Emel Rasmi Kerajaan Negeri Perak

o Please enter a new password and re-enter it in the

confirmation field.

Old Password:
MNew password:
Confirm:

Change password

Masukkan katalaluan sedia ada pada ruangan Old Password dan katalalaluan baru yang ingin ditukar
pada ruangan New Password dan Confirm.
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KONGFIGURASI MICROSOFT OUTLOOK

Open Microsoft Outlook dan pergi ke File — Account Settings. Paparan seperti dibawah akan keluar.

Account Settings

E-mail Accounts
You can add or remove an account, You can select an account and change its settings.

E-mail  Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars Address Books

X

o Mew... 3t Repair.. [ Change.. # Remaove 3

MName Type

@ khairil@perak.gov.my POPR/SMTP (send from this account by default)
pentadbir_emel@perak.gov.my POPR/SMTP

Selected account delivers new messages to the following location:

Change Folder | khairil@ perak.gov.my\Inbox

in data file C\Users\anyone\Documents\Outlook Files\khairil@perak.gov.my.pst

Close
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Add Account

Auto Account Setup
Manual setup of an account or connect to other server types.

DE—MA::munt

4 Your Marne: | |

Example: Ellen &dams

E-mail Address: | |

Example: ellen@contoso,.com

Password, | |

Retype Password: | |

Twpe the password your Internet service provider has given you,

@l Manual setup or additional server types

< Back Mext = | | Cancel

Pilih manual setup dan klik next
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Add Account

Choose Service

D Microsoft Exchange Server or compatible service
Connect to an Exchange account to access email, calendars, contacts, tasks, and voice mail

O Qutlook.com or Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

(®) POP or IMAP
Connect to a POP or IMAP email account

Cancel

Pilih POP or IMAP klik next
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Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: Khairil Faizal

Email Address: khairilfaizal@perak.gov.my

Server Information

Account Type: IMAP

Incoming mail server: imap.perak.gov.my

Outgoing mail server (SMTF): | smtp.perak.gov.my

Logon Information

User Name: khairilfaizal

Password: s |
Remember password

|:| Require logon using Secure Password Authentication
(SPA)

Test Account Settings

‘We recommend that you test your account to ensure that
the entries are correct,

Test Account Settings ...

Automatically test account settings when Mext
is clicked

Mail to keep offline:  All

More Settings ...

< Back Cancel

Masukkan butiran-butiran berikut:

Your Name : Nama yang ingin dipaparkan pada emel
Email Address : alamat penuh emel

Account Type : IMAP

Incoming Mail Server : imap.perak.gov.my

Outgoing mail server (SMTP) : smtp.perak.gov.my
User Name : id emel tanpa @perak.gov.my
Password : Katalaluan emel

Kemudian klik More Settings
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Internet E-mail Settings e

General Cutgoing Server  Advanced

|:| My outgoing server (SMTF) requires authentication
Use same settings as my incoming mail server

Log on using

Remember password
Require Secure Password Authentication [SP4)

Cancel

Pergi ke tab Outgoing Server dan tick My Outgoing server (SMTP) requires authentication.
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Internet E-mail Settings e

General Cutgoing Server Advanced

Server Port Mumbers

Incoming server (IMAF): Use Defaults

Use the following type of encrypted connection: | 550 v

Qutgoing server [SMTF):

Use the following type of encrypted connection: 5

Server Timeouts

Short W@ Long 1 minute
Folders

Root folder path:

Sent ltems
|:| Do not save copies of sent items
Deleted ltems

|:| Mark items for deletion but do not move them automatically

Iltems marked for deletion will be permanently deleted when
the items in the mailbox are purged.

Purge items when switching folders while online

Cancel

Pada tab Advanced, masukkan maklumat berikut:
Incoming server (IMAP) : 993

Use the following type of encrypted connection: SSL
Outgoing server (SMTP): 465

Use the following type of encrypted connection: SSL

Kemudian klik ok
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Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your MName: Khairil Faizal

Email Address: khairilfaizal@perak.gov.my

Server Information

Account Type: IMAP

Incoming mail server: imap.perak.gov.my

Outgoing mail server (SMTPE | smtp.perak.gov.my

Logon Information

User Mame: khairilfaizal

Passwaord: R R
Remember password

|:| Require logon using Secure Password Authentication
[SPA]

Test Account Settings

We recommend that you test your account to ensure that
the entries are correct.

Test Account Settings ..

Automatically test account settings when MNext
is clicked

Mail to keep offline: All

More Settings ...

< Back Cancel

Klik next

Internet Security Warning

The server you are connected to is using a securty certfficate
! that cannot be verfied.

The target principal name is incomect.

View Certfficate...

Do you want to continue using this server?

Yes Mo

Klik yes
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| Change Account

Test Account Settings

Congratulations! All tests completed successfully, Click Close to Stop

| continue. I
Close

Tasks Errors !

Tasks Status
\./Lc:g onto incoming mail server (IMAF] Completed I
\/Svend test e-mail message Completed t

Pastikan kedua-dua Task Completed, kemudian klik close

Change Account

You're all set!

‘We have all the information we need to set up your account.

Klik finish dan kemudian close.
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KONGFIGURASI EMAIL PADA ANDROID PHONE

Pergi ke aplikasi email

ADD NEW ACCOUNT

khairilfaizal@perak.gov.my

----------------

() Show password

() set as default email

MANUAL SETUP SIGN IN

« s d £ g h jJ Kk |
4 =z X ¢ v b n m &

1#1 s English (UK) . Done

Masukkan username dan password, kemudian klik manual setup
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Select account type

POP% cccount
IMAP cccount

Microsoft Exchange ActiveSync

Pilih imap account
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SERVER SETTINGS

IMAP server

map. perak.gov. my

Security type
SSL (Accept all certificates) w

Port

993

IMAP path prefix

SMTP server

smtp. perak.gov.my

Security type
SSL (Accept all certificates) w

Port
Masukkan maklumat seperti berikut pada INCOMING SERVER
IMAP server : imap.perak.gov.my
Security type : SSL (Accept all certificates)

Port : 993
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